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KEHO~CH
T8 chirc tny~n d1}ngcong chuc nam 2021

Can cir Quyet dinh s6 09/QD-TIg ngay 15/02/2019 cua Thu nrong Chinh phu
quy dinh chirc nang, nhiem vu, quyen h?J1 va co c~u t6 chirc cua Ban Quan ly Khu
Cong nghe cao Hoa'Lac;

Can cir Luat Can bQ cong chirc ngay 1311112008;

Can cu Luat sua d6i, b6 sung mot s6 diSu cua Luat Can bQ, cong clnrc va Lu~t
Vien chirc ngay 25 thang 11 nam 2019;

Can cu Nghi dinh s6 138/2020/ND-CP ngay 27/11/2020 cua Chinh phu quy
dinh vS tuyen dung, su dung, quan ly cong chirc (Nghi dinh s6 138/2020/ND-CP cua
~hinh phu);

Can cu Thong tu s6 o6/2 02 O/TT-BNV ngay 02/12/2020 cua BQ NQi vu ban
hanh Quy ch~ t6 chirc thi tuyen, xet tuyen cong clnrc, vien chirc, thi nang ngach cong
chirc, thi hoac thang hang chirc danh nghe nghiep vien chirc; NQi quy thi tuyen, xet
tuyen cong chirc, vien chirc, thi nang ngach cong chirc, thi hoac xet thang hang chirc
danh nghe nghiep vien chirc (Thong tu s6 06/2020/TT-BNV cua BQ NQi vu).

Can cir Cong van s6 2481BKHCN- TCCB ngay 05/02/2021 cua BQ Khoa h9C
va Cong nghe vS viec giao Ban Quan ly Khu Cong nghe cao Hoa Lac chu tri t6 chirc
tuyen dung cong chirc theo chi tieu bien chS diroc giao chua sir dung;

Ban Quan ly Khu Cong nghe cao Hoa Lac (Ban Quan ly) ban hanh KS hoach
t6 chirc tuyen dung cong chirc nam 2021 nhu sau:

I. Ml}C mea, YEU cAu
1. M1}cdich:

Viec tuyen dung cong chirc nham b6 sung nhan SlJ co trinh dQ chuyen mon,
nghiep vu theo vi tri viec lam cho cac don vi tnrc thuoc Ban Quan ly con thiSu so voi
bien chS duoc giao dS dap irng yeu c~u nhiem vu.

2. Yen can:

a) Phai can cu van yeu c~u nhiem vu, vi tri viec lam va chi tieu bien chS diroc
giao va nhu c~u tuyen dung cua cac don vi.

" .b) Ngiroi duoc tuyen dung phai co trinh dQ chuyen mon, nang hrc dap irng yeu
c~u cua vitri viec lam; co pham ch~t dao dire; am hieu chinh sach phap lu~t cua Nha

_ mroc vS linh yVCdang ky du tuyen, co kha nang dap irng yeu c~u nhiem vu diroc giao.

c) Viec tuyen dung cong chirc phai thuc hien cong khai, minh bach, cong
bang, khach quan va dung quy dinh cua phap luat.
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II. NOI DUNG

1.. Phuong thirc tuy~n dung

Viec tuyen dung cong chirc duoc thuc hien thong qua tiSp nhan/xet tuyen/thi
tuyen theo vi tri viec lam con thiSu cua cac don vi tnrc thuoc Ban Quan 19.

2. f)i~u ki~n, tieu chuAn

DiSu kien dang ky dir tuyen cong chirc thuc hien theo quy dinh tai Khoan 1
DiSu 36 Luat can bQ, cong chirc, cu th@nhu sau:

a) Ngiroi co du cac diSu kien sau day khong phan biet dan tQc, nam nit, thanh
phan xli hQi, tin ngirong, ton giao diroc dang ky du tuyen cong chirc:

- Co mQt quoc tich la quoc tich Vi~t Nam;

- Du 18 tu6i tro len;

- Co don dir tuyen; co 19 lich ra rang;

- Co van bang, chirng chi phu hop;

- Co pham ch~t chinh tri, dao dire t6t;

- Du sire khoe d@thirc hien nhiem vu;

- Cac diSu kien khac theo yeu c~u cua vi tri du tuyen.

b) Nhfmg nguoi sau day khong duoc dang ky du tuyen cong chirc:

- Khong cu tru tai Viet Nam;

- M~t hoac bi han chS nang hrc hanh vi dan sir;

- Dang bi truy ciru trach nhiem hinh su; dang ch~p hanh hoac dli ch~p hanh
xong ban an, quyet dinh vS hinh sir cua Toa an ma chua duoc xoa an tich; dang bi ap
dung bien phap xu 19 hanh chinh dua vao co sa chfra benh, co sa giao due.

3. Truong hQ'Pd~c bi~t trong tuy~n dung cong chirc

D6i voi thi sinh t6t nghiep xu~t s§c, can bQkhoa h9Ctre dap irng cac tieu chuan
quy dinh tai khoan 1,DiSu 2 Nghi dinh 140/2017/ND-CP ngay 05/12/2017 cua Chinh
phu vS chinh sach thu hut, tao nguon can bQtir sinh vien t6t nghiep xu~t s§c, can bQ
khoa h9C tre thi tlnrc hien tuyen dung theo quy dinh tai Nghi dinh nay.

4. Uu tien trong tuy~n dung

Thuc hien theo DiSu 5 Nghi dinh s6 138/2020/ND-CP cua Chinh phu.

5. Chi tieu tuy~n dung

Tuyen dung s6 cong chirc theo vi tri viec lam con thieu so voi bien chS diroc
giao tai Ban Quan 19 d@b6 sung nhan su cho cac don vi co nhu c~u..

S6 bien chS duoc giao nam 2021: 39 chi tieu

S6 cong chirc co mat dSn thai di@mxay dung kS hoach tuyen dung: 31 ngiroi

S6 bien chS chua su dung dSn thai di@mtuyen dung: 08 chi tieu

S6 chi tieu bien chS cong chirc dS nghi tuyen dung nam 2021: 08 chi tieu,
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Luu y: Truong hop khi thong bao tuyen dung, nSu co thi sinh dap trng d~y du
cac tieu chuan, diSu kien dS diroc tiep nhan vao lam cong chirc theo quy dinh tai DiSu
18 Nghi dinh 138/2020/NI)-CP hoac xet tuyen cong chirc theo quy dinh tai DiSu 10
Nghi dinh 138/2020/NI)-CP thi se Uti tien tuyen dung d6i nrong nay tnroc; nSu con
chi tieu, co quan t6 chirc tuyen dung thong bao s6 chi tieu con lai c§n tuyen theo quy
dinh; cho phep nhimg ngiroi da dang ky chuyen sang dang ky du tuyen vao cac vi tri
con lai nSu dap irng cac tieu chuk.

6. N{>idung va hinh tlnrc thi tuy~n

Viec thi tuyen cong chirc duoc thuc hien theo 02 vong nhtr sau:

1. Vong 1: Thi kiem tra kiSn thirc, nang hrc chung

a) Hinh tlnrc thi: Tr~c nghiem tren gi~y

b) N9i dung thi: g6m 03 phan:

- Ph~ I: KiSn tlnrc chung, 60 cau hoi hiSu biet chung vS h~ thong chinh tri,
t6 chirc b9 may cua Dang, Nha mroc, cac t6 chirc chinh tri - xa hoi; quan ly hanh
chinh nha mroc vS nganh, Iinh V\IC tuyen dung; chirc trach, nhiem vu cua cong chirc;
va cac kien thirc khac dS danh gia nang I\IC theo yeu c~u cua vi tri viec lam du tuyen.
Thai gian thi 60 phut;

- Ph~n II: KiSm tra trinh d9 TiSng Anh a trinh d9 b~c 2 Khung nang I\IC ngoai
ngu Viet Nam voi 30 diu hoi tr~c nghiem. Thai gian thi 30 phut;

- Ph§n III: Tin hoc, 30 cau hoi theo yeu c~u cua vi tri viec lam. Thai gian thi
30 phut.

c) MiSn ph~ thi ngoai ngtt (vong 1) d6i voi cac tnrong hop sau:

- Co bang t6t nghiep chuyen nganh ngoai ngu cling trinh d9 dao tao hoac a
trinh d9 dao tao cao hon so voi trinh d9 dao tao chuyen mon, nghiep vu theo yeu c~u
cua vi tri viec lam du tuyen;

- Co bang t6t nghiep cling trinh d9 dao t';10hoac a trinh d9 dao tao cao hon so
voi trinh d9 dao t';10chuyen mon, nghiep vu theo yeu c~u cua vi tri viec lam dir tuyen
do co sa giao due mroc ngoai c~p va diroc cong nhan tai Vi~t Nam theo quy dinh;

d) MiSn ph~ thi tin hoc d6i voi cac tnrong hop co bang t6tnghi~p ill trung
c~p tro len cac chuyen nganh lien quan dSn tin hoc, cong nghe thong tin;

d) KSt qua thi vong 1 duoc xac dinh theo s6 cau tra lei dung cho rung ph~ thi
quy dinh tai DiSm a khoan nay, neu tra loi dung tir 50% s6 cau hoi tro len cho tirng
phan thi thi nguoi du tuyen duoc thi tiSp vong 2.

e) KSt qua thi vong 1 thong bao cho thi sinh biSt sau 10 ngay kS ill ngay kSt
thuc. thi vong 1 va thong bao nhan don phuc khao trong thai han 15 ngay kS ill ngay
cong b6 kSt qua thi. KSt thuc thai gian nhan phuc khao, t6 chirc chb va cong b6 kSt
qua champhuc khao.

2. Yang 2: Thi mon nghiep vu chuyen nganh

a) Hinh thirc thi: KSt hop Phong v~ va ViSt
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b) N9i dung thi: KiSm tra kien thirc vS chu tnrong, duong 16i cua Dang, chinh
sach, phap lu~t vS nganh, Iinh vue tuySn dung; ley nang thuc thi cong vu cua ngiroi
du tuyeri theo yeu cAucua vi tri viec lam ck tuyen,

c) Thang diSm: 100 diSm cho 2 hinh tlnrc thi (thang aiim do Chit tich H(Ji
il6ng quyet dinh),

d) Thai gian thi: Thi phong v§n 30 phut (truce khi thi phong v§n, thi sinh du
thi co khong qua 15 phut chuan bi); thi viet 180 phut (khong kS thoi gian chep dS).

d) KSt qua thi yang 2 thong bao cho thi sinh biSt sau 15 ngay kS tir ngay kSt
thuc thi yang 2 va thong bao nhan don phuc khao trong thai han 15 ngay kS ill ngay
cong b6 kSt qua thi. KSt thuc thoi gian nhan phuc khao, t6 chirc cham va cong b6 kSt
qua ch~m plnic khao yang 2.

6. Xac djnh nguo; trung tuy~n trong kY thi tuy~n cong chirc: Thuc hien
theo DiSu 9 Nghi dinh s6 138/2020/Nf)-CP cua Chinh phu; va dam bao dat tYl~ 50%
s6 diSm cho m6i hinh thirc thi.

7. Quy trinh tA chirc tuy~n dung:

7.1 Thong bao tuy~n dung

Ban Quan ly thong bao vS s6 IUQ11gchi tieu bien chS irng voi vi tri viec lam
ck tuyen dung, tieu chuan, diSu kien dang ky du tuyen, thoi gian dia diSm tiSp nhan
phieu dang kY dir tuyen, hinh thirc, n9i dung thi tuyen, ... tren Bao Lao d9ng mot lk;
d6ng thoi dang tai tren trang di~n ill cua Ban Quan ly va B9 Khoa h9C va Cong nghe,
niem ySt tai tru sa lam viec cua Ban Quan ly trong thoi gian nhan Phieu dang ky du
tuyen. N9i dung tuyen dung thirc hien theo khoan 2, DiSu 13 Nghi dinh s6
138/2020/Nf)-CP cua Chinh phu. Thai gian thong bao tuyen dung vao 15/03/2021.

7.2 Ti~p nh~n Phi~u dang ky dl}' tuy~n

a) PhiSu dang ky dir tuyen theo m~u ban hanh kern theo Nghi dinh
138/2020/Nf)-CP cua Chinh phu.

b) Dia diSm n9P PhiSu dang kY du thi tuyen

Ngiroi dang ky du tuyen n9P h6 sa tai b9 phan m9t cira Ban Quan ly Khu
Cong nghe cao Hoa Lac hoac giri theo dirong buu chinh. M6i thi sinh duoc dang kY
du tuyen vao 01 vi tri viec lam co chi tieu tuyen dung theo danh sach; tnrong hop thi
sinh n9P PhiSu dang ky du tuyen vao 02 vi tri viec lam tro len se bi loai khoi danh
sach du tuyen,

c) Thai gian n9P phieu dang ky du tuyen: Trong gio hanh chinh cac ngay
trong tuk tir thir hai dSn tlnr sau, tir 8h30 ngay 15/3/2021 dSn 16h30 ngay 14/412021.

7.3 Thanh l~p H(>idAng tuy~n dung cong clnrc

a)' Thanh phk H9i d6ng tuyen dung g6m 7 thanh vien, cu thS nhu sau:

- Chu tich H9i d6ng la Pho Truong ban Ban Quan ly;

- Pho Chu tich H9i d6ng la Chanh Van phong Ban Quan ly;
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- Uy vien Thir IcYhQi d6ng la chuyen vien Van phong Ban;

.- Cac uy vien khac la dai dien Lanh dao cac don vi tnrc thuoc Ban g6m: Ban
Hop tac va D~u nr; Ban Quy hoach, Xay dung va Moi tnrong; Ban Khoa hQC va
Cong nghe.

b) VS nhiem vu, quyen han cua HQi d6ng tuyen dung thuc hien theo Khoan 2,
DiSu 7 Nghi dinh s& 138/2020/ND-CP cua Chinh phu va DiSu 2 Quy chS t6 chirc thi
tuyen cong chirc, vien chirc, thi thang hang chirc danh nghe nghiep vien chirc ban
hanh kern theo Thong nr 06/2020!IT-BNV cua BQ NQi vu,

7.4 Thanh l~p cac Ban ghip vi~c cua H(}i dAng tuy~n dung

Can cll' nhiem .vu, quyen han cua HQi d6ng tuyen dung, sau 05 ngay k~ ill ngay
thanh l?p HQi d6ng tuyen dung, Chu tich HQi d6ng tuyen dung thanh l?p cac Ban
giup viec cua HQi ,d6ng (Ban ki~m tra phieu dang 11 dir tuyen, Ban C;oi thi, B~
Cham thi, Ban Cham phuc khao, Ban Phach, Ban kiem tra sat hach, To in sao de)
theo quy dinh tai Di~m a, Khoan 2, DiSu 7 Nghi dinh 138/2020/ND-CP cua Chinh
phu. Nhiem vu va quyen han cua Ban giup viec HQi d6ng diroc thirc hien tai DiSu 3,
DiSu 4, DiSu 5, DiSu 6, DiSu 7, DiSu 9, DiSu 10, DiSu 11 cua Quy che t6 chirc thi,
xet tuyen cong chirc, vien chirc, thi thang hang chirc danh nghe nghiep vien chirc ban
hanh kern theo Thong tu s& 06/2020!IT-BNV cua BQ NQi vu.

7.5 Thanh l~p Ban Giam sat

Truong ban Ban Quan ly thanh l?p Ban Giam sat ky thi tuyen. Ban Giam sat
co 03 thanh vien la cong chirc, vien chirc thuoc Ban Quan IY. Nhiem vu, quyen han
cua Ban Giam sat thirc hien theo quy dinh tai DiSu 36 Thong nr s&06/2020/TT-BNV
cua BQ NQi vu.

8. T8 chirc thi tuy~n

8.1 Cdng tac chuAn hi

a) HQi d6ng tuyen dung giri thong bao cho nguoi khong du diSu kien, tieu
chuan du tuyen sau 05 ngay lam viec k~ ill ngay kSt thuc ki~m tra Phieu dang IcYdu.
tuyen.

b) Sau 05 ngay lam viec k~ ill ngay kSt thuc kiem tra PhiSu dang IcYdu tuyen,
HQi d6ng tuyen dung thong bao danh sach va trieu t?P thi sinh du diSu kien, tieu
chu~n dir thi vong 1; d6ng thai dang tai tren trang thong tin di~n nr cua Ban Quan ly
va BQ Khoa hoc va Cong nghe; va niem ySt cong khai tai tru sa lam viec cua Ban
Quan IY.

c) Truce 02 ngay thi tuyen, HQi d6ng tuyen dung niem ySt danh sach thi sinh
theo s& bao danh va phong thi, vi tri phong thi, nQi quy, hinh tlnrc, thai gian thi d&i
voi tirng mon thi tai dia di~m thi.

'd) Khai mac ky thi: Thirc hien theo Quy dinh tai DiSu 14 Thong nr s&
o6/2020/TT -BNV cua BQ NQi vu ..

d) Tnroc khi t6 chirc thi, Truong Ban Coi thi t6 chirc hQP Ban Coi thi d~ ph6
biSn cac nQi dung thirc hien theo quy dinh tai DiSu 15, DiSu 16, DiSu 17 Thong nr s&
o6/202 O!IT-BNV cua BQ NQi vu,

=
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8.2 f>ia di~m khai mac kY thi va t8 chirc thi:

a}Dia diSm khai mac: tru sa Ban Quan ly Khu Cong nghe cao Hoa Lac

b) Dia diSm t6 clurc thi: tru sa Ban Quan ly Khu Cong nghe cao Hoa Lac

8.3. T8 clnrc thi tr~c nghiem tren giay (vong 1)

T6 clnrc thi trac nghiem tren giay: Ngay 11/512021

Hoan thanh cong tac cham thi: Ngay 25/5/2021

Thong bao kSt qua thi: Ngay 28/5/2021

Nhan don phuc khao: Cac ngay lam viec trong tu§n tir ngay 28/5/2021 dSn
16:30 ngay 11/6/2021. .•

Thong bao kSt qua cham phuc khao: Ngay 18/6/2021

8.4 T8 chirc thi mfm nghi~p Vl} chuyen nganh (vong 2)

a) Hl)i d6ng tuyen dung l~p danh sach va thong bao trieu t~p thi sinh du diSu
kien du thi vong 2: Ngay 25/6/2021.

b) T6 clnrc phong v~ va thi viSt: Thai gian phong v~ va viSt ill 8hOOsang
ngay 02/7/2021.

c) Hoan thanh cong tac chb thi: Ngay 08/7/2021

d) Thong bao cho thi sinh kSt qua thi: Ngay 12/7/2021.

d) Nhan don phuc khao ph§n thi viet: Cac ngay lam viec trong tu§n ill ngay
12/7/2021 dSn 16:30 ngay 26/7/2021.

e) Thong bao kSt qua chb phuc khao cho thi sinh: Ngay 28/7/2021.

9. Bao cao k~t qua tuy~n dung

9.1 Chu tich Hl)i d6ng tuyen dung bao cao Truong ban Ban Quan ly kSt qua
tuyen dung: Ngay 30/7/2021

9.2 Truong ban bao cao Bl) Khoa hoc va Cong nghe phe duyet kSt qua tuyen
dung. Sau khi co quyet dinh phe duyet ket qua tuyen dung, Chu tich Hl)i d6ng thi giri
thong bao cong nhan kSt qua tning tuyen toi nguoi ngiroi du tuyen. Thai gian xong
truce ngay 30/8/2021.

In. KIND rnt THVC HIlJ:N
1. Nguon kinh phi do ngiroi dang ky du tuyen nl)p theo quy dinh tai Thong

tu 228/2016/TT-BTCC ngay 11/11/2016 cua Bl) Tai chinh va nguon kinh phi chi
thuong xuyen diroc c~p cho Van phong Ban .

.2. Che dl) chi: Thirc hien theo che dl) tai chinh quy dinh hien hanh.

IV. TO CHUC THUC HI EN. ..
1. Van phong Ban co trach nbi~m

- Tham muu giup Truong ban Ban Quan ly xay dung KS hoach tuyen dung va
t6 chirc thi tuyen cong chirc nghiem tuc, cong khai, cong bang, khach quan va dung
quy dinh cua phap luat.
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- Thu l~ phi cua thi sinh, l?p du tru kinh phi, su dung l~ phi thi va kinh phi
ngan sach phuc vu cho viec thi tuyen, chuan bi cac diSu kien, co sa V?t ch~t d@t6
chirc Ky thi.

- Thfun dinh h6 sa d6i voi nguoi trung tuyen, du thao to trinh B(>Khoa hoc va
Cong nghe phe duyet danh sach trung tuyen,

2. Cac don vi true thuQc Ban

- Ph6i hop thirc hien nhiem vu theo chi dao cua Truong ban Ban Quan ly va
Chu tich H(>id6ng tuyen dung; cir cong chirc, vien chirc tham gia cac Ban giup viec,
phuc vu H(>id6ng tuyen dung.

*
Tren day la KS hoach t6 chirc tuyen dung nam 2021 cua Ban Quan ly Khu

Cong nghe cao Hoa Lac, Yeu cfiu cac don vi va ca nhan co lien quan nghiem tuc thirc
hien.',

NO'i nhpn: .
- Be> tnrong Be> KH&CN (de bao cao);
- Truong ban (dS bao cao);
- Vu T6 chirc can he> (dS phoi hop thuc hien);
- Lanh dao Ban QUlin ly;
- Cac don vi tnrc thuoc Ban;
- Liru V::r;J!/'


